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Launching the MC Punchlist App

To launch the MC Punchlist app after you have installed it, click the MC Punchlist app icon on your home screen.

11:39 AM

MC-PLv1.1

Settings
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Log In/Log Out
Log In

After you launch the MC Punchlist app, you will be presented with a log in screen. To access the MC Punchlist app, Tap
on Login and then tap Continue on the pop-up box that appears after tapping on Login.

MCPL
Version 2.0-86-g133fba1l
Login to UAT App

LOGIN

Tap Continue on the pop-up box that appears after tapping on Login

Punchiest McPL
Version 2.0-86-g133fbal
Login to UAT App

Sl

7S

Authenticating...

CANCEL

“PunchList” Wants to Use
“pa.gov” to Sign In
Ths allows the app and website to
share information about you

Cancel Continue

Forgot your password?
Contact PennDOT IT Service Desk:
717-783-8330 | 855-783-8330

By logging into this app, you are allowing PennDOT to view and monitor
your actions inside of the app.

TRAINING MODE
App Info

Then, enter your CWOPA username and Password can tap the “Forgot Password” button for assistance options.
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Cancel & oidcservicessyst.pa.gov AA &

PennDOT Mobile Construction Apps

PennDOT (CWOPA) Business Partner (B-)

c-diasteve

e

Forgot your password?
Contact PennDOT IT Service Desk

Log Out
To log out of the MC Punchlist app, click the “Log Out” button in the upper right hand corner of the screen.

Logout Notice

Are you sure you want to logout?

Cancel

On the pop up that is displayed, click “YES” to be logged out of the app.
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Settings

Settings Icon on the dashboard helps top set and or change ‘Offline Pin for the Device’. It also displays ECMS User ID that
the app is linked to

4:33 PM Mon Sep 12

oy MCPL 2.0-86-g133fbal SYST-(UAT)

T PennDOT Punchlist Mobile

Welcome

rojects

900 - <font color="blue"><b>2021 RMS Data Integration UAT TESTINGDO NOT T... & @)
10786 - CLONE OF 87150 (08/08/2014) ®
15410 - <font color=purple>Veridyne Test "5" Municipal PRECAST BOX CULVERT,... @
20159 - READING ROAD BRIDGE & ©)
20163 - READING ROAD BRIDGE & ©)

After Tapping on the Settings lcon, users will see the option to ‘Offline Pin for the Device’ and also notice the ECMS User
ID that the MCPL app is linked to.

4:43 PM Mon Sep 12

< PennDOT Punchlist Mobile Settings

ECMS Link
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Offline Pin for the Device must be a 4-digit pin, once this is set; Device will prompt the user to enter this Pin to login to
the App when the device is Offline (not connected to WIFI/Cellular Data):

43 PM Mon Sep 12

Settings

ECMS Link

Change Offline PIN hangs
@ Change Offline PIN

Change the 4-digit PIN that is required to use app offline.

Username: c-diasteve

Help

Help Documents and Contact Information

The help function is available throughout the MC Punchlist app by clicking the question mark button in the upper right
hand corner.
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®ecco Verizon LTE 2:37 PM 91% M-

Punchlist Mobile ® a >

Welcome:! i .
Demo Inspector ‘ Projects 5

Projects

40865 - CHAR(100) 123456789 123456789 123456789 123456789 123456789 1... @
50411 - GROUND HOG LOCKS O]
50412 - GROUND HOG LOCKS 0)
50684 - <b><font color=crange>Brians Project</font></b> O)
&
70244 - Sample project with mock punchlist &y O]

Once clicked, help documents and contact information are displayed.

11:87 AM

Help

Help Documents :
ECMS Password Reset

iPad User Guide

ol ol ok

Punchlist User Guide

Training Videos :

Punchlist Demo Video

Contact Information :

PennDOT IT Service Desk : 717 - 783 - 8330
855 - 783 - 8330

Help Desk (Password Resets) : 717 -783 - 7711

Individuals may also submit an RFS (Request for Service).

Contextual Help

Throughout the app, contextual help is available which provides detailed information about the data and icons on the
screen you are currently viewing.
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eseco Verizon LTE 2112 PM

PennDOT Punchlist Mobile

Welcome:

Demo Inspector

40865 - CHAR(100) 123456789 123456789 123456789 123456789 123456789 1... ®
50411 - GROUND HOG LOCKS @
50412 - GROUND HOG LOCKS ﬁ O]
50684 - <b><font color=orange>Brians Project</font></b> o
70244 - Sample project with mock punchlist ®

Data Status
Throughout the app, icons are used to represent the status of data in the app. These icons and their meanings are
outlined below:

Already synced to server Edited, needs to be synced to server

Validation Errors @ Sync errors

Project List Screen
Upon log in, you will be taken to the Project List screen. On this screen, you can view all projects to which you have
access in ECMS. Each project lists the ECMS number and Project name.

Additional Project Information
In addition to the ECMS Number and Project name, tap the info icon to view the Prime Contractor, SR/Section, District,
County and Short Description for the project.
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sweco Varizon LTE 11:38 AM

PennDOT Punchlist Mobile

Welcome:

Demo Inspector

Q. Search Projects

Projects

Project Prime Contractor

40865 - CHAR(100) 123456789 123456789 1 50411 Taupe Pavement Marking @)
SR/ Sec District County
0/HOG 05 Northampton
50411 - GROUND HOG LOCKS ) @
Shert Description
50411 - GROUND HOG LOCKS
50412 - GROUND HOG LOCKS O
50684 - <b><font color=orange>Brians Project</font></b> ®
©
70244 - Sample project with mock punchlist & @

Searching Projects
The Project List Screen includes a search function for quickly filtering your list of projects if it becomes large
project information includes the ECMS number, Name, State Route and Section.

To perform a search, tap in the search box to bring up the keyboard.

Verizon LTE 2:36 PM

Ell
Punchlist Mobile ® 8>

Welcome: 5
Demo Inspector T

Projects

40865 - CHAR(100) 123456789 123456789 123456789 123456789 123456789 1... ®
50411 - GROUND HOG LOCKS ®
50412 - GROUND HOG LOCKS O
Q W E R T Y U | O p
A S D F G H J K L Search
I )
+* Z X C V B N M : : +*
, .
2123 2123

. Searched
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Then, simply begin typing characters present in your desired project. The list will adjust dynamically to quickly cull the
list of projects.

2:37 PM 91% m-p

Punchlist Mobile ®a >

Welcome: - 2
—

Projects

50411 - GROUND HOG LOCKS @

50412 - GROUND HOG LOCKS @)

Selecting a Project
To select a project, click anywhere on the Project Information. This will take you to the Punchlist Dashboard screen for
the project.

2:37 PM NY% -

Punchlist Mobile ® 8 >

Welcome: - 5
Demo Inspector i

Projects

40865 - CHAR(100) 123456789 123456789 123456789 123456789 123456789 1... ®
50411 - GROUND HOG LOCKS @
50412 - GROUND HOG LOCKS O]
50684 - <b><font color=crange:Brians Project</font></b> O
70244 - Sample project with mock punchlist 2 @)
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Punchlist/Final Punchlist Indicators

Indicators for both Punchlist and Final Punchlist will display in line with each project, if applicable, to provide status
without the need to open each project. If noicons are displayed, then no Punchlists exist for the project. Below, the
state of each icon is outlined.

P Punchlist exists for project and is open Punchlist exists for project and is closed
O

HT| Final Punchlist exists for project and is open 5l Final Punchlist exists for project and is closed
Refresh

At times, data may have been updated in ECMS while you are working in the Punchlist app. If this occurs and you
navigate to the Project List screen, you will see a download icon in line with the project that has been changed.

secco Verizon LTE 2:37 PM 91% >

Punchlist Mobile ® a M@

Welcome B
Demo Inspector . : 5

Projects

40865 - CHAR(100) 123456789 123456789 123456789 123456789 123456789 1... )
50411 - GROUND HOG LOCKS @
50412 - GROUND HOG LOCKS 0]
50684 - <b><font color=orange>Brians Project</font></b> O
70244 - Sample project with mock punchlist & | @

Then, when you access that project, it will be updated with the new data.
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Punchlist Dashboard

Create New Punchlist

To create a new punchlist, tap on the “Create New Punchlist” button.

seccoVerizon LTE 9:12 AM

( Punchlist Mobile Punchlist Dashboard

Demo Inspector 50412 - GROUND HOG LOCKS @

Create New Create New
Punchlist Final Punchlist

Punchlist Dashboard

Then, select a date for the Punchlist and click Save.

eecco Verizon LTE 8:12 AM

< Punchlist Mobile Punchlist Dashboard

Demo Inspector 50412 - GROUND HOG LOCKS @

Create New Create New
Punchlist Juna 1 2015 Final Punchlist

Save

Punchlist Dashboard

¢} Sync Now
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The new Punchlist will be displayed.

n LTE 9112 AM

Punchlist Dashboard

50412 - GROUND HOG LOCKS

( Punchlist Mobile

Demo Inspector

Your punchlist contains unsynced changes!

Punchlist

THURSDAY
Create New Create New
Punchlist 06/1 1 Final Punchlist
2015

& (o)

22 Punchlist Dashboard

€Y Sync Now
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Create New Final Punchlist

To create a new Final Punchlist, tap on the “Create New Final Punchlist” button.

( Punchlist Mobile

Demo Inspector 50412 -

Your punchlist contains unsynced changes!

Punchlist
. THURSDAY
06/11
2015
=

Punchlist Dashboard

9112 AM

00
Punchlist Dashboard @ E‘

GROUND HOG LOCKS ®

Create New
Final Punchlist
m’ >

If there is an open Punchlist with unresolved discrepancies when you create a Final Punchlist, you will receive a
notification indicating that all unresolved discrepancies will be moved from the Punchlist to the Final Punchlist. Select

Cancel to stop creating the Final Punchlist or Continue to proceed.

Note: In order to create Final Punchlist, user has to sync all the changes made by him in Initial Punchlist.

All "Unresolved" issues will
be changed to "Transferred"
and copied to the Final

Punchlist.

Cancel Continue
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Select a date for the Final Punchlist and click Save.

9113 AM

n LTE

£ Punchlist Mobile

Punchlist Dashboard

50412 - GROUND HOG LOCKS ®

Demo Inspector

Your punchlist contains unsynced changes!

Punchlist

THURSDAY
Create New Create New
Punchlist 06/1 1 Final Punchlist
2015
& @

June 11 2015

22 Punchlist Dashboard

The new Final Punchlist will be displayed.

n LTE 9113 AM

Punchlist Dashboard

50412 - GROUND HOG LOCKS

< Punchlist Mobile
Demo Inspector

Your punchlist contains unsynced changes!

®
Punchlist

THURSDAY
Create New Create New
Punchlist 06/1 1 Final Punchlist
2015
u
fs]

22 Punchlist Dashboard

C) Sync Now

() Sync Now

Final
Punchlist
THURSDAY

06/11

2015

A

@
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Summary View
If you need a quick, one page summary of a Punchlist or Final Punchlist, tap on the Summary View icon.

LTE 9113 AM

< Punchlist Mobile Punchlist Dashboard

Demo Inspector 50412 - GROUND HOG LOCK:

Your punchlist contains unsynced changes! €Y Sync Now

®

®

jeicniist Eiﬂr?éhlist
THURSDAY THURSDAY
Create New Create New
Punchlist 06/1 1 Final Punchlist 06/1 1

015

iI 15

22 Punchlist Dashboard

This will display a summary view containing all Punchlist information on one, scrollable screen.

7:52 AM Not Charging W
PL_Report i

HE AL PL - Final Punchlist

DEPARTMENT OF TRANSPORTATION
STATUS CREATED PROJECT NUMBER CLOSED INSPECTOR PRIME CONTRACTOR
Open 06/24/2015 20204 NA Nicholas R Warner  Best Contractor Service
PHYSICAL WORK

Item 1 -

Discrepancies

Date Discrepancy Inspector/lIC
06/24/2015 8:41 AM Adjust manhole Nicholas R Warner
Resolutions

No Resolutions Entered

Attachments

No Attachments Entered

REQUIRED DOCUMENTS
Required Document 1 - Unresolved

Required Documents

Date Required Document Inspector/lIC
08/18/2015 3:35 PM Missing cert for anchor bolts Nicholas R Warner
Resolutions

No Resolutions Entered

Attachments
Date Title Inspector/liC
06/24/2015 8:09 AM Bucs Nicholas R Warner
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Selecting a Punchlist/Final Punchlist
To select a Punchlist/Final Punchlist, simply tap on the applicable icon.

izon LTE 2:38 PM

P 1%
<Punc.h\ist Mobile Punchlist Dashboard @ % E’

Demo Inspector 50411 - GROUND HOG LOCKS @

Your punchlist contains unsynced changes! C) sync Now

Punchlist
TUESDAY
Create N Create N
Ig‘euicehlise:v 06/ 1 6 Fin:i’znc:\ﬁ’st
2015
fs jm)

Punchlist Dashbeard

Delete a Punchlist or Final Punchlist
To delete a Punchlist or Final Punchlist, tap the trash can button on the respective icon.

Please note: You CANNOT delete a closed Punchlist or Final Punchlist. If a Punchlist or Final Punchlist is unable to be
deleted, the trash can button will not display, as seen on the Punchlist icon below.

rizon LTE 2:38 PM

£ Punchlist Mobile Punchlist Dashboard

Demo Inspector 50411 - GROUND HOG LOCKS

Your punchlist contains unsynced changes! €D Sync Now

Punchlist
TUESDAY
Create N Create N
Ir’zanshlise:v gw§/ 1 6 Fin;?i’znci\\'iust
®

Punchlist Dashbeard
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Please note: You CANNOT delete a closed or synced Punchlist. If a Punchlist or Final Punchlist is unable to be deleted,

the trash can button will not display, as seen on the Punchlist icon below.

wEe e FETT

£ Punchilst Mobss Punchlisl Dashboard

50411 - GROUND HO

i
Your punchiist contains unsynced changes!

Punchilist

Crte 06/16

=

T Pusonier Dashoow

Punchlist Details
After selecting a Punchlist, you will be taken to the Punchlist Details screen. This includes the Punchlist Date, who
created it, the status of the Punchlist as well as access to Physical Work Items, Required Documents and Comments.

n LTE 3:20 PM Not Charging W

( Punchlist Dashboard Punchlist Details @

50411 - GROUND HOG LOCKS @

Date Friday 5/29/2015

3% Created By Dottie Inspector/PennDOT

v/ Status Open
‘)( Physical Work

B Required Documents

9 Comments

Punchlist Dashboard Punchlist 05/28/2015
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If you are accessing a Final Punchlist, there will also be an Attendees category.

eecco Verizon LTE 2:46 PM Not Charging mk

< Punchlist Dashboard Punchlist Details ©)

50412 - GROUND HOG LOCKS ©

] Date Tuesday 6/16/2015

Created By Dottie Inspector/PennDOT

&
v/ Status S

Physical Work

&

Required Documents

0 M

Comments

J1  Attendees

Punchlist Dashboard Final Punchlist 06/16/2015

Date
The date reflects what was chosen when the Punchlist was created. If you need to change the date, simply tap on the
date, adjust it accordingly and tap Save.

Please Note: Once synced with ECMS, the date cannot be changed.

izon LTE 255 PM Not Charging Wex

< Punchlist Dashboard Punchlist Details @ @

50411 - GROUND HOG LOCKS @

Date Tuesday 6/16/2015
St Created By Dottie Inspector/PennDOT
v/ Status S
% Physical Work June 16 2015
B Required Documents
@ Comments

Punchist Dashboard  Punchilst 06/16/2015
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Status

To change the Punchlist status, tap the appropriate state on the status button.

0o0 Verizon LTE

( Punchlist Dashboard

Date

Created By

Status

Physical Work

Required Documents

Comments

Punchlist Dashbeard Punchlist 06/16/2015

Physical Work Items

Accessing Physical Work Items

To access Physical Work Items, tap anywhere on the Physical Work row on the Project Details screen.

ooo Verizon LTE

£ Punchlist Dashboard

Date

Created By

Status

2:55 PM Not Charging W

Punchlist Details B @

50411 - GROUND HOG LOCKS ©

Tuesday 6/16/2015

Dottie Inspector/PennDOT

sl

June 16 2015

2:55 PM Not Charging M

Punchlist Details @)

50411 - GROUND HOG LOCKS ©

Tuesday 6/16/2015

Dottie Inspector/PennDOT

Physical Work

Required Documents

Comments

Punchlist Dashboard Punchlist 06/16/2015
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The Physical Work Items screen will be displayed.

izon LTE 3:57 PM Not Charging

( Punchlist Details Physical Work Items

50411 - GROUND HOG LOCKS

Add New Physical Work Item ®
ID  Created Created By Description Modified Medified By
06/11/2015 Dottie Inspector/ Tost 06/11/2015 Dottie Inspector/
03:56 PM PennDOT 03:56 PM PennDOT
22 PunchlistDashboard  Punchlist 05/20/2015  Physical Work Items

Creating a New Physical Work Item
To create a new Physical Work Item, tap anywhere on the “Add New Physical Work Item” row.

sscco Verizon LTE 3:57 PM Not Charging Wy

( Punchlist Details Physical Work Items

50411 - GROUND HOG LOCKS

Add New Physical Work Item ®
ID  Created Created By Description Modified Modified By
06/11/2015 Dottie Inspector/ Test 06/11/2015 Dottie Inspector/
03:56 PM PennDOT 03:56 PM PennDOT
22 PunchlistDashboard  Punchlist 05/28/2015  Physical Work ltems
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You will be taken to the Physical Work Item Details screen for the new item.

o rizon LTE 3:16 PM Not Charging Mk
( Physical Work ltems Physical Work Item Details @
Unsynced Physical Work Item @ unresoived ¥
Add New Discrepancy @ Add New Resolution @
Discrepancy Resolution

EE Punchlist Dashboard Punchlist 06/16/2015 Physical Work Items Physical Work Item Details

In order for the Physical Work Item to be retained, you must add at least one discrepancy. To do so, tap on the “Add
New Discrepancy” row. On the text window that displays, type in the discrepancy.

rizon LTE 317 PM Not Charging Wk

<P Gancel 995 characters left BoneRECIREEINEiZIE B ®

Unresolved W

Add I @ Add New Resolution @

Discr Resolution

- / : ; ( ) $ & @ return

#e= undo } ? ! =

ABC ABC
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When you navigate back to the Physical Work Items screen, the new item will be displayed in the list.

izon LTE 3:26 PM Not Charging Mk

( Punchlist Details Physical Work Items

50411 - GROUND HOG LOCKS

Add New Physical Work ltem @
ID  Created Created By Description Modified Meodified By
06/16/2015 Dottie Inspector/ Test 06/16/2015 Dottie Inspector/
02:56 PM PennDOT 03:00 PM PennDOT
06/16/2015 Dottie Inspector/ Test? 06/16/2015 Dottie Inspector/
03:16 PM PennDOT 03:18 PM PennDOT

EE Punchlist Dashboard Punchlist 06/16/2015 Physical Work Items

Editing a Physical Work Item
To edit an existing Physical Work Item, tap on its row from the Physical Work Items screen.

izon LTE 3:57 PM Not Charging Wy

( Punchlist Details Physical Work Items

50411 - GROUND HOG LOCKS
,

Add New Physical Work Item ®
ID  Created Created By Description Modified Modified By
06/11/2015 Dottie Inspector/ Test 06/11/2015 Dottie Inspector/
03:56 PM PennDOT 03:56 PM PennDOT
22 PunchlistDashboard  Punchlist 05/20/2015  Physical Work Items
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The Physical Work Item Details screen is displayed.

@ rizon LTE 3:02PM Not Charging Mk
£ Physical Work Items Physical Work Item Details @
Unsynced Physical Work Item Unresolved W
Add New Discrepancy @ Add New Resolution @
Discrepancy Resolution

Test Test

& Attachments (0) >

EE Punchlist Dashboard Punchlist 06/16/2015 Physical Work Items Physical Work Item Details

Adding a new Discrepancy
To add a new discrepancy, tap on the Add New Discrepancy button.

oo Verizon LTE 3:02PM Not Charging Wk
( Physical Work Items Physical Work Item Details @
Unsynced Physical Work Item Unresolved W
Add New Discrepancy @ Add New Resolution @
Discrepancy Resolution

Test Test

& Attachments (0) >

EE Punchlist Dashboard Punchlist 08/16/2015 Physical Work Items Physical Work Item Details
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On the text window that displays, enter the discrepancy. After you are finished, select Done.

rizon LTE 3:31 PM

<Py Gancel 993 characters left [ o Ui

U n Testind

@ Add New Resolution

Not Charging Mk
@ @

Unresolved W

Add 1

Discr Resolution

@ @) Test

Q W E R T Y U | P
A S D F G H J return
?
A X C A" B N M !

2123

2123

The new discrepancy will appear on the Physical Work Item Details screen.

rizon LTE 3:31PM

< Physical Work [tems Physical Work Item Details

Unsynced Physical Work Item

Add New Discrepancy @ Add New Resolution

Discrepancy Resolution
Test Test
Testing

& Attachments (0)

EE Punchlist Dashboard Punchlist 06/16/2015 Physical Work Items Physical Work Item Details

Not Charging W}
@

. Unresolved W
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Editing a Discrepancy

If a discrepancy has an editable icon you can edit it by tapping on the respective row.

ecoco Verizon LTE 3:02PM Not Charging Wk
< Physical Work Items Physical Work Item Details @

Unresolved W

Unsynced Physical Work Item

Add New Discrepancy

@ Add New Resolution @

I Cy Resolution
Test

Test

& Attachments (0)

=E Punchlist Dashboard Punchlist 08/16/2015 Physical Work Items Physical Work Item Details

On the text window that is displayed, adjust the entry as necessary.

sscco Verizon LTE 3:02PM Not Charging Mk
( Physical Work Items Physical Work Item Details @ @

Unresolved W

Un: cancel 996 characters left

Done

Tesd
Add I

@ Add New Resolution @

Resolution

@) Test

Discr

Dottie Inspector/PennDOT 08/16/2015 02:57 PM

Q W E R T Y U | 0 P
A S D F G H J K L return
Z X C€C VvV B N M ' ?
123 23
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Deleting a Discrepancy

To delete a Discrepancy, swipe the row from right to left to reveal the delete button. Tap the delete button to delete
the discrepancy.

rizon LTE 319 PM Not Charging M
( Physical Work [tems Physical Work Item Details @
Unsynced Physical Work Item Unresolved W
Add New Discrepancy @ Add New Resolution @
Discrepancy Resolution

t 4EEEEEE—— Test
& Attachments (0) >

EE Punchlist Dashboard Punchlist 06/16/2015 Physical Work Items Physical Work Item Details

Adding a new Resolution
To add a new resolution, tap on the Add New Resolution row.

seeco Varizon LTE 3:01 PM

Not Charging M

£ Physical Work Items Physical Work Item Details @

Unsynced Physical Work Item

Unresolved ¥

Add New Discrepancy @ Add New Resolution
Discrepancy
Test Test
& Attachments (0) >
EE Punchlist Dashboard Punchlist 06/16/2015 Physical Work Items Physical Work Item Details
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On the text window that displays, enter the resolution description and tap Done.

Not Charging M

rizon LTE 3:02 PM
< Physi ork ltems Physical Work Item [ . 995 characters left Done @
Unsynced Physical Work ltem
Add New Discrepancy @ Add I @
Discrepancy Reso
@ Test @
Q w E R T Y U | 0] P
A S D F G H J K L return
| ?
z X C \ B N M : :
2123 2123

The new resolution will display on the Physical Work Item Details list.

3:02 PM Not Charging W

Physical Work Item Details ©)

rizon LTE
£ Physical Work Items

Unresolved W

Unsynced Physical Work Item

@ Add New Resolution @

Add New Discrepancy

Discrepancy Resolution
Test Test
Test2
& Attachments (0) >
EE Punchlist Dashboard Punchlist 06/16/2015 Physical Work Items Physical Work Item Details
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Editing a Resolution
From the Physical Work Item Details screen, tap on the resolution to be edited.

Remember, the resolution must be displaying the editable icon. If the resolution has already been synced to ECMS, you

will not be able to change it.

rizon LTE 3:02 PM Not Charging Wk

< Physical Work Items Physical Work Item Details @

Unsynced Physical Work ltem Unresalved ¥

Add New Discrepancy @ Add New Resolution @

Discrepancy i
Test Test

& Attachments (0) >

EE Punchlist Dashboard Punchlist 06/16/2015 Physical Work Items Physical Work Item Details

On the text window that displays, adjust the resolution as necessary.

3:06 PM Mot Charging Mk
[tems Physical Work Item Details @ @
Uﬂsyl"lced PhySica| Work Item Cancel 996 characters left Done 3 W
Add New Discrepancy @ Add l-res‘I @
Discrepancy Reso
@ Test @
Dottie Inspector/PennDOT 06/16/2015 03:00 PM
Q w E R T Y U | 0] P
A S D F G H J K L return
! ?

7123 2123
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Deleting a Resolution

To delete a Resolution, swipe the row from right to left to reveal the delete button

. Tap the delete button to delete the
discrepancy.

rizon LTE 3:21 PM Not Charging M
( Physical Work [tems Physical Work Item Details @

Unsynced Physical Work Item

Unresolved W

@ Add New Resolution @

Resolution

Test t E——

Add New Discrepancy

Discrepancy

& Attachments (0)

EE Punchlist Dashboard Punchlist 06/16/2015 Physical Work Items Physical Work Item Details

Changing Physical Work Item Status

To change a Physical Work Item’s status, tap on the status in the upper right corner on the Physical Work Item Details
screen.

rizon LTE 3:21 PM Not Charging M

( Physical Work ltems Physical Work Item Details [E ®

Unsynced Physical Work ltem

Unresolved W

@ Add New Resolution @

Resolution

Add New Discrepancy

Discrepancy

& Attachments (0)

EE Punchlist Dashboard Punchlist 06/16/2015 Physical Work Items Physical Work Item Details
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On the dropdown that displays, select the appropriate status and tap Save.

rizon LTE 1:33 PM Not Charging Mk

( Physical Work Items Physical Work ltem Details @ @

Unresolved W

Unsynced Physical Work Item

@ Add New Resolution Unresolved v

Resolution Resolved

Add New Discrepancy

Discrepancy
Test Test
@ @ Deleted

Save

& Attachments (0) >

EE Punchlist Dashboard Punchlist 06/16/2015 Physical Work Items Physical Work Item Details

After selection, the updated status will be displayed.

1:35 PM Not Charging Wk

Physical Work Item Details @

rizon LTE
£ Physical Work Items
Resolved W

Unsynced Physical Work Item

@ Add New Resolution @

Resolution

Test

Add New Discrepancy
Discrepancy
Test

& Attachments (0) >

EE Punchlist Dashboard Punchlist 06/16/2015 Physical Work Items Physical Work Item Details
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Please Note: If you are attempting to change a Physical Work Item to Resolved you must first enter a resolution.
Otherwise, you will get the error message seen below.

eecca Verizon LTE 1:34 PM Not Charging M

( Physical Work Items Physical Work Item Details

Unsynced Physical Work Item

Add New Discrepancy @ Add New Resolution @
Discrepancy Resolution
(&) Test

Please add at least 1 resolution before changing the status.

& Attachments (0) >

Punchlist Dashboard Punchlist 06/16/2015 Physical Work Items Physical Work Item Details

Required Documents

Accessing Required Documents
To access Required Documents, tap anywhere on the Required Documents row on the Project Details screen.

®e000 Verizon LTE 2:55 PM Not Charging W

< Punchlist Dashboard Punchlist Details @)

50411 - GROUND HOG LOCKS ©

(1] Date Tuesday 6/16/2015

S Created By Dottie Inspector/PennDOT

v/ Status Open

% Physical Work

E Required Documents

© Comments

Punchlist Dashbeard Punchlist 06/16/2015
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The Required Documents screen will be displayed.

izon LTE 7:08 AM

( Punchlist Details Required Document ltems

50411 - GROUND HOG LOCKS
Unresolved

Add New Required Document

ID Created Created By Description
06/23/2015 Dottie Inspector/ Test
07:07 AM PennDOT
22 PunchlistDashboard  Punchlist 06/16/2015 = Required Document Items

Creating a new Required Document

Modified

06/23/2015
07:07 AM

Medified By

Dottie Inspector/
PennDOT

To create a new Required Document, tap anywhere on the Add New Required Document row.

sseco Varizon LTE 7:08 AM

( Punchlist Details Required Document ltems

50411 - GROUND HOG LOCKS
Unresolved

Not Charging W»

B @

nter Search Text Here

Add New Required Document

®

ID Created Created By Description
06/23/2015 Dottie Inspector/ Test
07:07 AM PennDOT
22 PunchlistDashboard  Punchlist 06/16/2015 = Required Document ltems

Modified

06/23/2015
07:07 AM

Modified By

Dottie Inspector/
PennDOT
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You will be taken to the Required Document Details screen for the new item.

o Verizon LTE 7:08 AM Not Charging W
< Required Document Items Required Document Item Details @
Unsynced Required Document @ unresoivea v
Add New Required Document @ Add New Resolution @
Required Document Resolution

EE Punchlist Dashboard Punchlist 06/16/2015 Required Document Items Required Document Item Details

In order for the Required Document to be retained, you must add at least one discrepancy. To do so, tap on the “Add
New Discrepancy” row. On the text window that displays, type in the discrepancy.

rizon LTE 7:09 AM Not Charging Wesx

< Re¢ Gancel 994 characters left Done Document ltem Details @ @

Unresolved W

Add I @ Add New Resolution @

Requ Resolution

- / : ; ( ) $ & @ return

#4= undo ) ? |

ABC ABC
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When you navigate back to the Required Documents screen, the new item will be displayed in the list.

izon LTE 7:09 AM

( Punchlist Details Required Document ltems

50411 - GROUND HOG LOCKS
Unresolved 2 Enter Search Text Here

Add New Required Document @
ID Created Created By Description Modified Medified By
06/23/2015 Dottie Inspector/ Test 06/23/2015 Dottie Inspector/
07:07 AM PennDOT 07:07 AM PennDOT
06/23/2015 Dottie Inspector/ Test 2 06/23/2015 Dottie Inspector/
07:08 AM PennDOT 0709 AM PennDOT
22 Punchlist Dashboard Punchlist 06/16/2015 Required Document Items

Editing a Required Document

To edit an existing Required Document, tap on its row from the Required Documents screen.

sseco Varizon LTE 7:08 AM Not Charging Wy

< Punchlist Details Required Document ltems @

50411 - GROUND HOG LOCKS
Unresolved O, Enter Search Text Here

Add New Required Document @
ID Created Created By Description Modified Modified By
06/23/2015 Dottie Inspector/ Test 06/23/2015 Dottie Inspector/
07:07 AM PennDOT 07:07 AM PennDOT
22 PunchlistDashboard  Punchlist 06/16/2015 = Required Document ltems
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The Required Document Details screen is displayed.

rizon LTE 7:14 AM Not Charging W:
< Required Document Items Required Document Item Details @
Unsynced Required Document Unresolved ¥
Add New Required Document @ Add New Resolution @
Required Document Resolution

Test

& Attachments (0) >

22 Punchlist Dashboard Punchlist 06/16/2015 Required Document Items Required Document Item Details

Adding a new Discrepancy
To add a new discrepancy, tap on the “Add New Discrepancy” button.

714 AM Not Charging W

eseco Verizon LTE

< Required Document Items Required Document Item Details @

Unsynced Required Document Unresolved ¥

Add New Required Document Add New Resolution @

Required Document Resolution

Test

& Attachments (0) >

22 Punchlist Dashboard Punchlist 06/16/2015 Required Document Items Required Document Item Details
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On the text window that displays, enter the discrepancy. After you are finished, select Done.

Not Charging M

7:14 AM
Jocument Item Details @ @

rizon LTE

<Re cancel 993 characters left [

Unresolved ¥

U n Testing

@ Add New Resolution @

Add I
Requ Resolution
(7]
Q w E R T Y U | O P
A S D F G H J K L return
| ?
Z X C \ B N M ) !
2123

.23

The new discrepancy will appear on the Required Document Details screen.

7:14 AM Not Charging W

Required Document Item Details @

oao Verizon LTE
( Required Document ltems

. Unresolved W

Unsynced Required Document

@ Add New Resolution @

Add New Required Document

Required Document Resolution
Test
Testing
EE Punchlist Dashboard Punchlist 06/16/2015 Required Document Items Required Document Item Details
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Editing a Discrepancy
If a discrepancy has an editable icon you can edit it by tapping on the respective row.

eseco Verizon LTE 714 AM Not Charging W

< Required Document Items Required Document Item Details @

Unsynced Required Document Unresolved W

Add New Required Document @ Add New Resolution @

i Vi Resolution
Test

& Attachments (0) >

= Punchlist Dashboard Punchlist 06/16/2015 Required Document Items Required Document Iltem Details

On the text window that is displayed, adjust the entry as necessary and click Done to save the change.

erizon LTE 7:16 AM Not Charging M

( Required Document ltems Required Document ltem Details @ @

Un: cancel 994 characters left Done Unresolved W

@ Add New Resolution @

Requ Resolution

Dorts nspectartPambOT cear2015 0707 AN
Q w E R T Y U [ 0 =
A S D F G H J K L return
Z X € VvV B N M ' ?
123 2123
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Deleting a Discrepancy

To delete a Discrepancy, swipe the row from right to left to reveal the delete button. Tap the delete button to delete

the discrepancy.

rizon LTE 7:18 AM Not Charging W
( Required Document ltems Required Document Item Details @
Unsynced Required Document Unresolved ¥
Add New Required Document @ Add New Resolution @
Required Document Resolution

t —

& Attachments (0) >
EE Punchlist Dashboard Punchlist 06/16/2015 Required Document ltems Required Document Item Details

Adding a new Resolution
To add a new resolution, tap on the Add New Resolution row.

sseco Verizon LTE 7:14 AM Not Charging W:
< Required Document Items Required Document Item Details @
Unsynced Required Document Unresolved ¥
Add New Required Document @ Add New Resolution @
Required Document Resolution

Test
& Attachments (0) >
EE Punchlist Dashboard Punchlist 06/16/2015 Required Document Items Required Document Item Details
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On the text window that displays, enter the resolution description and tap Done.

Not Charging

on LTE 719 AM

( Required Document Items Required Document ltei Cancel 990 characters left Done @

Unsynced Required Document

Add New Required Document @ Add | @

Required Document Reso

@ Test

Q w E R T Y U | P
A S D F G H J K return
?
z X C \ B N M :

2123

7128

The new resolution will display on the Required Document Item Details list.

wesco Varizon LTE 719 AM

( Required Document Items Required Document ltem Details

Unsynced Required Document

Add New Required Document @ Add New Resolution

Not Charging Wl
@

Unresolved W

Required Document ion
Test Resolution

& Attachments (0)

22 Punchlist Dashboard Punchlist 06/16/2015 Required Decument Items Required Document Item Details
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Editing a Resolution

From the Required Document Details screen, tap on the resolution to be edited. Remember, the resolution must be

displaying the editable icon. If the resolution has already been synced to ECMS, you will not be able to change it.

rizon LTE 7:19 AM Not Charging Wy

( Required Document ltems Required Document Item Details @

Unsynced Required Document Unresolved W

Add New Required Document @ Add New Resolution @

Required Document i
Test Resolution

& Attachments (0) >

EE Punchlist Dashboard Punchlist 06/16/2015 Required Document ltems Required Document Item Details

On the test window that displays, adjust the resolution as necessary.

rizon LTE 7:21 AM Not Charging W

< Required Document ltems Required Document ltem Details @ @

Uﬂsyl"lced Requir‘ed Document Cancel 983 characters left Done 1 ¥

Add New Required Document @ Add @
Required Document Reso
@ Test @
Dottie Inspector/PennDOT 06/23/2015 07:19 AM
Q w E R T Y U | 0] P
A S D F G H J K L return
| ?
A X C V B N M : ’
L)
2123 2123
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Deleting a Resolution

To delete a Resolution, swipe the row from right to left to reveal the delete button. Tap the delete button to delete the
discrepancy.

rizon LTE 7:22 AM Not Charging W
( Required Document ltems Required Document Item Details @

Unresolved W

Unsynced Required Document

Add New Required Document @ Add New Resolution

Required Document Resolution
Test solution edited S

& Attachments (0)

EE Punchlist Dashboard Punchlist 06/16/2015 Required Document ltems Required Document Item Details

Changing Required Document Item Status
To change a physical work item’s status, tap on the status in the upper right corner

seaco Verizon LTE 7:22 AM Not Charging W
< Required Document Items Required Document Item Details @

Unresolved ¥

Unsynced Required Document

Add New Required Document

@ Add New Resolution @

Resolution

Required Document

Test Resolution edited

& Attachments (0)

22 Punchlist Dashboard Punchlist 06/16/2015 Required Document Items Required Document Item Details
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On the dropdown that displays, select the appropriate status and tap Save.

izon LTE 7:23 AM Not Charging M
< Required Document Items Required Document ltem Details @ @
Unsynced Required Document Unresolved ¥
Add New Required Document @ Add New Resolution Unresolved

Required Document Resolution Resolved v
) Test Resolution edited

@ Deleted

Save

& Attachments (0) >

22 Punchlist Dashboard Punchlist 06/16/2015 Required Document Items Required Document Item Details

After selection, the updated status will be displayed.

sesco Verizon LTE 7:23 AM Not Gharging M
< Required Document Items Required Document Item Details @
Unsynced Required Document Resolved ¥
Add New Required Document @ Add New Resolution @
Required Document Resolution

Test Resolution edited

& Attachments (0) >

22 Punchlist Dashboard Punchlist 06/16/2015 Required Document Items Required Document Item Details
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Please Note: If you are attempting to change a Required Documents to Resolved you must first enter a resolution.

Otherwise, you will get the error message seen below.

eecca Verizon LTE 7:24 AM Not Charging My
( Required Document ltems Required Document Item Details @
Unsynced Required Document Unresolved ¥
Add New Required Document @ Add New Resolution @
Required Document Resolution
(7)) Test

Please add at least 1 resolution before changing the status.

& Attachments (0) >

EE Punchlist Dashboard Punchlist 06/16/2015 Required Document Items Required Document Item Details
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Attachments

Accessing Attachments
Attachments are available to both Physical Work Items and Required Document Items at the details level
attachments, navigate to the appropriate details screen and tap on the Attachments row.

Please Note: You must add at least one discrepancy in order to access “Attachments” screen.

eecco Verizon LTE 7:27 AM Mot Charging Sk
£ Physical Work Items Physical Work Item Details @
Unsynced Physical Work Item Unresolved ¥
Add New Discrepancy @ Add New Resolution @
Discrepancy Resolution
Test Test
Test2
& Attachments (0) >

Punchlist Dashboard Punchlist 06/16/2015 Physical Work Items Physical Work Item Details

. To access
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Attach afile
To attach afile, tap the “add new” icon in the upper right corner. Select “Attach a File” from the menu that displays.

seeco Varizon LTE 7:29 AM Not Charging Wy

( Physical Work Item Details Attachments &) Attach a File

Unsynced Physical Work ltem JP R clacale et

@ Take a Photo

EE Punchlist Dashboard Punchlist 06/16/2015 Physical Work Items Physical Work Item Details Attachments

Available imported documents will display. To select one, tap it and it will display with a blue checkmark. To unselect,
tap again and the checkmark will be removed. When you have selected all documents to be attached, tap Done.

seeco Verizon LTE 7:33 AM Not Charging W

Cancel Select Attachments Done

CPM Title Sheet.pdf
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The file will be imported into the Punchlist app.

secco Verizon LTE 7:33 AM

( Physical Work Item Details Attachments @

Unsynced Physical Work Item Delete [

Title must be
entered

EE Punchlist Dashboard Punchlist 06/16/2015 Physical Work Items Physical Work Item Details Attachments

Attach a Photo
To attach a photo, tap the “add new” icon in the upper right corner. Select “Photo from Camera Roll” from the menu
that displays.

seeco Verizon LTE 7:29 AM Not Charging W

( Physical Work Item Details Attachments &) Attach a File @
Unsynced Physical Work I[tem @ Photo From Camera Roll ' ®

@ Take a Photo

EE Punchlist Dashboard Punchlist 06/16/2015 Physical Work Items Physical Work Item Details Attachments
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Select the album that contains the photo to be attached.

7:37 AM Not Charging W

Select an Album

= GCamera Rall (94)

Tap the photo(s) to be attached. A blue, circled checkmark will display to indicate a photo has been selected. If you tap
an incorrect photo by accident, tap it again to deselect it. Once all photos to be attached are selected, tap Done in the
upper right corner.

Verizon LTE 7:37 AM Not Charging W}

£ Select an Album Pick Photos

——-@—w—s—wq—w—y

e s s R

S g R S S— E— g
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The photo(s) will be imported into the Punchlist app.

secco Verizon LTE 7:37 AM

( Physical Work Item Details Attachments @

Unsynced Physical Work Item Delete [

Title must be
entered

EE Punchlist Dashboard Punchlist 06/16/2015 Physical Work Items Physical Work Item Details Attachments

Take a Photo
To attach a newly taken photo, tap the “add new” icon in the upper right corner. Select “Take a Photo” from the menu
that displays.

n LTE 7:29 AM Not Charging W

ysical Work Item Details Attachments &) Attach a File

Unsynced Physioal Work ltem @ Photo From Camera Roll
I @ Take a Photo I

EE Punchlist Dashboard Punchlist 068/16/2015 Physical Work Items Physical Work Item Details Attachments
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The camera will launch. If a message appears asking to grant access to the camera, click OK.

“MC-PLv0.5” Would Like to
Access the Camera

Dorit Alow

Tap the shutter button to snap a new photo.

Cancel
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A new photo will be captured and options asking whether you want to retake or use the photo appear at the bottom of
the screen. If the picture did not turn out well, tap Retake to capture a new image. If it looks good, tap Use Photo.

Retake Use Photo

After selecting Use Photo, the image will be imported into the Punchlist app.

7:49 AM Not Charging W+

( Physical Work Item Details Attachments @

Unsynced Physical Work ltem Delete [

Title must be
entered

Punchlist Dashboard Punchlist 08/16/2015 Physical Work Items Physical Work Item Details Attachments
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Attachment Title

Every attachment in the Punchlist app must have a title. To give an attached item a title, tap on the “Title must be

entered” verbiage below the thumbnail image.

secco Verizon LTE 7:33 AM Not Charging W

{ Physical Work ltem Details Attachments @ @

Unsynced Physical Work Item Delete &

Title must be
entered

Punchlist Dashboard Punchlist 06/16/2015 Physical Work Items Physical Work Item Details Attachments

On the text window that displays, give the attachment a title and click Done.

7:33 AM Not Charging W

Attachments @ @

'D'"vnced Physical Work [tem Delete [

Cangel 45 characters left

Dotte Inspector/PennDOT 06723/2015 07:56 AM
Q w E R T Y U | 0] P
A S D F G H J K L return
Z X € VvV B N M ' ?
7123 2123
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The title will appear below the attachment.

izon LTE 7:33 AM

( Physical Work Item Details Attachments

Unsynced Physical Work Item Delete [

Title @

EE Punchlist Dashboard Punchlist 06/16/2015 Physical Work Items Physical Work Item Details Attachments

Attachment Description
An attachment description is not required, but can be provided by tapping on the description icon below the
attachment.

seeco Verizon LTE 7:53 AM Not Charging W

( Physical Work Item Details Attachments @

Unsynced Physical Work Item Delete [

Title must be
entered

EE Punchlist Dashboard Punchlist 06/16/2015 Physical Work Items Physical Work Item Details Attachments
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On the text window that displays, give the attachment a description and click Done.

rizon LTE 7:53 AM Not Charging Wk

< Physi ork ltem Details Attachments @ @

Li=aunced Physical Work ltem Delete [+

Cancel 89 characters left Done

P————— Oa23/2015 07:48 AM
Q w E R T Y U [ 0 P
A S D F G H J K L return
Z X C VvV B N M ' ?
123 2123

The description icon will display filled to indicate that a description has been entered.

rizon LTE 7:53 AM Not Charging Wy

£ Physical Work Item Details Attachments @

Unsynced Physical Work Item Delete &)

Title must be
entered

EE Punchlist Dashboard Punchlist 06/16/2015 Physical Work Items Physical Work Item Details Attachments
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Comments

Accessing Comments
To access Comments, tap anywhere on the Comments row.

sscco Verizon LTE 3:20 FM Not Charging W

( Punchlist Dashboard Punchlist Details @

50411 - GROUND HOG LOCKS @

Date Friday 5/29/2015

3% Created By Dottie Inspector/PennDOT

v/ Status Open

% Physical Work

E Required Documents

e Comments

Punchlist Dashboard Punchlist 05/28/2015

Adding a new Comment
On the Comments screen, tap on the Add New Comment row.

rizon LTE 1:43 PM

( Punchlist Details Comments

50411 - GROUND HOG LOCKS @

Add New Comment @

Comment Created Created By

No Comments Found

Punchlist Dashboard Punchlist 06/16/2015 Comments
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On the text window that displays, enter your comment. When complete, tap Done.

rizon LTE

( Punchlist Details

Cancel

Add New Comment

1:43 PM

988 characters left @ @

Not Charging Mk

@

Comment Created Created By
Q w E R T Y U | 0] P
A S D F G H J K L return
Zz X ¢ VvV B N M ! ?
.71123 123

Editing a comment
To edit a comment if the editable icon is displayed

escco Verizon LTE

£ Punchlist Details

Add New Comment

Comment

Test comment

Punchlist Dashboard

Punchlist 06/16/2015

50411 -

Comments

tap the comment anywhere on its row.

1:45 PM

Not Charging W}

@B @

Comments

GROUND HOG LOCKS ©

@

Created Created By
06/17/2015  Dottie Inspector/
01:43 PM PennDOT
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On the text window that displays, edit the comment as appropriate and tap Done.

rizon LTE 1:47 PM
( Punchlist Details

Not Charging Mk

Comments

B @

Cancel 981 characters left

est comment edlled @
Comment

Created Created By
@ Test comment

i)
Done ~

Add New Comment

06/17/2015  Dottie Inspector/
01:43 PM PennDOT

Dottie Inspector/PennDOT 06/17/2015 01:43 PM

Q W E R T Y U | o) p
A S D F G H J K L return
Z X ¢ VvV B N M ' ?
123 123

Deleting a Comment

To delete a comment, swipe from right to left on the comment row to display the delete button. Tap the delete button
to delete the comment.

erizon LTE 1:43 PM
( Punchlist Details

Not Charging W
Comments

50411 - GROUND HOG LOCKS @

Add New Comment

GComment

Created Created By
EEEE——— 0B/17/2015
omment

Dottie Inspector/
01:43 PM PennDOT

22 Punchlist Dashboard Punchlist 06/16/2015 Comments
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Attendees
For Final Punchlists only, a section for Attendees is available.

Accessing Attendees
To access Attendees, tap anywhere on the Attendees row.

on LTE 2:46 PM

£ Punchlist Dashboard Punchlist Details

50412 - GROUND HOG LOCKS @

[(n] Date Tuesday 6/16/2015
St Created By Dottie Inspector/PennDOT
v/ Status -
% Physical Work

5 Required Documents

@ Comments

Lt Attendees

Punchlist Dashboard Final Punchlist 06/16/2015

Adding a new Attendee
On the Attendees screen, tap on the Add New Attendee row.

on LTE 1:56 PM

£ Punchlist Details Attendees

50412 - GROUND HOG LOCKS @

Add New Attendee @

Attendee Title

No Attendees Found
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On the text window that displays, enter the attendee name (required) and title (if applicable). When complete, tap

Done.
secco Verizon LTE 1:56 PM Not Charging Mk
< Punchlist Details — Add Attendee @ @
46 characters left
Add New Attendee "~ @
Title 114 characters left
Attendee
Testerl
Q w E R T Y U | 0] P
A S D F G H J K L return
I ?
z X C \ B N M : :
2123 23
Editing an Attendee
To edit an attendee if the editable icon is displayed tap the attendee anywhere on its row.

eecco Verizon LTE 1:56 PM Mot Charging Wk

( Punchlist Details Attendees

50412 - GROUND HOG LOCKS ©

Add New Attendee @
Attendee Title
Test Tester
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On the text window that displays, edit the attendee as appropriate and tap Done.

on LTE 1:56 PM

Not Charging Mk

Attendees @ @

hlist Details

Cancel Edit Attendee
Add New Attendee  Name

'
46 characters left @

Test

Attendee
Title 107 characters left
Test

@ Tester edited

Dottie Inspector/PennDOT 06/17/2015 01:56 PM
Q w E R T Y U | @] P
A S D F G H J K L return
z x ¢ v B N m ! [
.71123 123
Deleting an Attendee

To delete an attendee, swipe from right to left on the attendee row to display the delete button. Tap the delete button
to delete the attendee.

eecco Verizon LTE

1:56 PM

( Punchlist Details Attendees

Not Charging W

50412 - GROUND HOG LOCKS ©

Add New Attendee @
Attendee Title
CEEE————
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